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MMOJIO’KEHUE
0 MOpsiAKe PACCMOTPEeHNs 00pallleHHuii TPaKIaH K
agmunuctpauuu MJIOY «Jlerckuii cag Ne 31 «Kaneabkay
r. 'eopruescka»

1. O01muMe moJIoKeHus

1.1. Hacrosee [TonoxkeHnue o mopsijike pacCMOTPEHUS 00pallieHui rpaXk/iaH K
agmuuauctpamu MJIOVY «Jlerckuii cax Ne 31 «Kamenbka» r. ['eoprueBckay» (nanee
— VYupexaeHnue) pa3padoTaHO B COOTBETCTBUU ¢ DefepalbHBIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsiaKe pacCMOTpPEeHHs OOpalleHud TrpakiaH
Poccuiickon ®enepanun». [lonoxenue peryanpyer npaBOOTHOLICHUS, CBA3aHHbBIE
C peanuzanuen rpaxgaHnHoM Poccuiickoil denepanuu 3aKperyieHHOTO 3a HUM
Konctutynueit Poccuiickoit denepanuu mnpaBa oOpaiieHus B OpraHbl MECTHOTO
caMOyTpaBJICHHUs, YCTAaHABIMBACTCS MOPSAIOK PACCMOTPEHUST OOpaIeHu TpaXkKIaH
B A/IMUHHUCTPALIAIO Y UPEKICHUS.

1.2. Opranuzanus paboTel ¢ OOpalIeHUSIMH TPaXIaH B aIMUHHUCTPAIUIO
Yupexaenus: Benercs B coorBeTcTBUM ¢ Konctutynuen Poccutlickont ®denepanuu,
®enepanbHbiM 3akoHOM OT 02.05.2006r. No 59-03 «O mopsiake paccMOTpEHUs
oOpamennii rpaxngan Poccuiickoit ®enepanumn», YcraBoMm YupexaeHus U
HactossuM [lonoxxenuem.

1.3. YcranoBnenusii HacTosimuM [loJo)KeHHEM TOPSIOK PacCMOTPEHUS
oOpalieHuii TpakJaH paclpocTpaHsSeTCs Ha Bce oOOpaleHus TpakaaH, 3a
UCKIIIOUCHUEM OO0paIlleHnuld, KOTOPhIE MOMJIEkKAT PACCMOTPEHUIO B HHOM TOPSJIKE,
YCTAaHOBJICHHOM  (heliepaibHbIMU KOHCTUTYITMOHHBIMH 3aKOHAMH U HWHBIMH
dbenepaabHBIMKA 3aKOHaMH, a TaKXKe IHUCEeM, HCIOJHEHHBIX Ha OQUIIMaTIbHBIX
OsaHkax  YupexkJeHul, OpraHu3aluii, TMNPEANpUATHH, MNOAMHCAHHBIX HX
PYKOBOAUTEISAMH, YIIOJJHOMOYEHHBIMH HA TO JIUIIAMHU, KOTOPHIE pACCMATPUBAIOTCS
B MOPSJIKE, YCTAHOBJIICHHOM JIJIs1 OOIIIEH KOPPECTIOHACHITUH.

1.4. YcranosneHHbll HactosmuM [lonoxkeHneM MOPSIOK pPaccCMOTPEHUs
oOpallleHuii TpakJaH PaCHpOCTPaHSCTCS Ha IPABOOTHOIICHUS, CBS3aHHBIE C
paccMOTpeHHUeM OOpaIeHuii HHOCTPAHHBIX TPAXKIAH U JUIl 0€3 TpakIaHCTBa, 3a
WCKJIFOUEHUEM  CIIy4aeB, YCTAHOBJIEHHBIX  MEXIYHAPOAHBIM  JOrOBOPOM
Poccuiickon ®@enepanuu ninu OenepanbHbIM 3aKOHOM.

1.5.1lpu paccmoTpenun oOpaiieHusi HE JOMYCKaeTcs pasrialleHue



CBEJICHUHU, COAEPKAIINXCS B OOpallleHUH, a TAK)KE CBEIEHNH, KACAIOIIMXCSl YACTHOU
KU3HU TpaxJAaHWHa, 0e3 ero cormacusi. He sBisieTcst pasriamieHueM CBEICHU,
cCoJlepKalllUXCs B OOpallleHWH, HaNpaBJICHHE MUCbMEHHOIO OOpalieHus B
rOCyJapCTBEHHBI OpraH, OpraH MECTHOI'O CAMOYIPaBJICHUS WU JOJKHOCTHOMY
JMIy, B KOMIIETEHIIMIO KOTOPBIX BXOAUT PEUIEHUE MOCTABICHHBIX B OOpallleHHE
BOITPOCOB.

1.6. AnmuHuCTpanusi YUpexKICeHUS CHUCTEMaTHUYECKH aHaJUu3upyeT u
o0o011aeT oOpalleHus rpakJaH, CoJIEpKaIINecs B HUX KPUTUYECKUE 3aMeUaHus,
C LIEJIBI0 CBOEBPEMEHHOI'O BBISABICHUS U YCTPaHEHUS NPUYUH, ITOPOKIAIOIINX
HapylLIECHUE IIPaB U OXPAHSIEMBIX 3aKOHOM MHTEPECOB IPaXkKIaH.

2. [IpaBo rpa:kaan Ha oOpainieHune

2.1. T'paxkxnane UMEIOT MpaBoO 0OpaIIATHCS JIUYHO, B YCTAHOBIICHHOH opMme, a
TaK)K€ HaIlpaBJIsiTh MHIUBUYaJIbHBIC U KOJUJIEKTUBHBIC MUCbMEHHBIE OOpaIieHus B
aJIMUHUCTPALMIO Y UYPEKICHUS TUO0 JOHKHOCTHBIM JIHIIAM.

2.2. T'paxmane peanu3yroT IpaBo Ha oOpalieHne cBOOOHO U JOOPOBOJIBHO, HE
HapyIIas mpaB ¥ CBOOOIBI IPYTHX JIHII.

2.3. dopwma obparieHus rpakIaHaMH BRIOUPACTCS CaMOCTOSTEILHO.

2.4. PaccmoTpeHue oOpaleHui Tpaxaad OCyIIeCTBISIETCS OeCIIaTHO.

2.5. Ilpu paccMoTpeHHH OOpamieHuss B aIMHHHCTPAIAI0  YUPEKICHUSI
TpaXIaHUH UMEET MPaBo:

— TPEACTABIATH JOTOJHUTENIbHBIE JOKYMEHTHI MW  MaTepuaibl, JHu0o
oOpaiatbest ¢ mpoch0oi 00 UX UCTPEOOBAHUM.

— 3HAKOMUTKCS C IOKyMEHTaMHU B MaTepuaiaMy, KaCaroIIMMHCS PACCMOTPEHUS
oOpallleHus, €cliM 3TO HE 3aTparuBaeT IpaBa, CBOOOJbI M 3aKOHHBIE HMHTEPECHI
JIPYTUX JUI, €CIi B yKa3aHHBIX JOKYMEHTaX W MaTephaliax He cojepKarcs
CBEJCHMS, COCTaBJSIOUIME TOCYJAapCTBEHHYIO WJIM HMHYIO  OXPaHIEMYIO
denepanbHBIM 3aKOHOM TalHY.

— TI0Jy4aTh MHUCHMEHHBIA OTBET IO CYIIECTBY TOCTABJICHHBIX B OOpaIlleHue
BOIPOCOB, 3a MCKJIIOUEHUEM CIIy4aeB, yKa3aHHbIX B ILI. 5.4, 5.8 HacToslIero
[TonoxxeHuss yBeAOMJIEHHME O Tepeajpecalii MHCbMEHHOTO OOpalieHus B
rOCyJapCTBEHHBIC OPTaHbl, OpTaH MECTHOTO CaMOYTIPABJICHUS] WIH JTIOJDKHOCTHOMY
JUITY, B KOMIIETCHIIUIO KOTOPBIX BXOJUT PEIIEHUE TOCTABJICHHBIX B OOpaIleHUN
BOTIPOCOB.

— oOpamarbcsi ¢ KajloOOW Ha MPUHATOE MO OOpAIEHUIO PEIICHUE WIH
nerctBue (0e31eiCTBHE), a TAKXKE C 3asiBICHUEM O MPEKPAIIeHUH PacCMOTPEHUs
oOparieHus.

3. TpeboBaHusi K NTUCbMEHHOMY 00pallEeHU IO

3.1. B nucbMeHHOM 00panieHuu rpakJaH B 0043aTeIbHOM MOPSJIKE YKa3bIBACTCS
HAaUMEHOBAHME  aJMUHUCTpAalMM,  JuO0  gamwiusa, UM,  OTUYECTBO
COOTBETCTBYIOIIETO JTOJDKHOCTHOTO JIMIA WJIM €r0 JAOKHOCTh B aIMUHUCTPALIUU
VYupexaeHus, a Takke CBOIO (haMIUIMIO, UM, OTYECTBO, ITOYTOBBIM aapec (aapec
AIIEKTPOHHOM MOYTHI), IO KOTOPOMY JOJKEH ObITh HAlpaBlieH OTBET, YBEOMIICHHUE



nepeaapecaldd OOpallleHus, W3JaraeT CyTh MPEJIOKEHUs, 3asBICHUS WU
XKaJo0bl, CTABUT JIMYHYIO TONHICH U JaTy.

3.2. B ciyyae He0OXOOUMOCTH B TOJITBEPKIECHHUE CBOUX JOBOJIOB
TpaXXAaHUH N0 MUCHMEHHOMY OOpAIEHHUIO MPUIATraeT JOKYMEHTHI U MaTepuabl
amb0 WX KONWHW, WHBIE JOKYMEHTBHI, OpPWUTHHANbBI, MPHUIOKECHHBIC K
oOpallieHusIM, BO3BPAILIAIOTCS 3asIBUTEISIM IO UX MPOChOE.

3.3. Obparienue, NOCTyNHUBIIEE B A IMUHUCTPAIUIO Y UPEXKICHUS TIO
MH(OPMAIMOHHBIM CUCTEMAaM OOIIIETO MOJIb30BaHUS, MOIJICKUT PACCMOTPEHUIO B
NOpsIJIKE, YCTAaHOBJICHHOM HacTosuM [lonoxeHnuem.

3.4. I'pak1aHUH HaIpaBJsieT CBOE MUChbMEHHOE O0pallieHue
HEIMOCPE/ICTBEHHO Ha UM 3aBEAYIONIETO YUPEXKICHUEM WU €r0 3aMECTUTEII,
CTapIlIero BOCIUTATENS B KOMIIETEHIIUU KOTOPHIX BXOJUT PEIICHUE TTOCTABICHHBIX
B 00pallieHuu BOTIPOCOB.

3.5. IIucepmeHHOE OOpaleHre MOIICKHUT 00s3aTeILHON PETUCTpaIiy B
TEYEHHE TPEX JHEH ¢ MOMEHTA MOCTYyIUIeHUA. Bce moctynaromue B
aJIMUHUCTPALMIO Y UYPEKICHHSI MICbMEHHBIE 00paIeHus rpaKaaH MPUHIMAIOTCS,
YUUTBHIBAIOTCS, PETUCTPUPYIOTCS. PerncTpainoHHbINA HHACKC 0OpaleHus TpaKaaH
YKa3bIBAETCs B MUCbMEHHOM OOpAaIeHUH, KOTOPbII CTABUTCS B HUKHEM IIPABOM
yTIy MIEPBOTO JUCTA.

3.6. [Tncbma rpaxaan ¢ TOMETKON «JTUIHOY MOCIIE TPOUYTCHUS aJpecaToM, B
cilly4ae, €CJIM B HHUX CTaBITCS BOIPOCHI, TpeOyromue OQUIMAIbHBIX OTBETOB,
NEePealoTCsl Ha PErCTPAIMIoO B YCTAHOBICHHOM IMOPSIZIKE.

[TucemenHOe oOpalieHue, cojiepiallee BOIPOCHI, PEUIeHHE KOTOPHIX HE
BXOJIUT B KOMIIETEHIIUIO aMUHUCTPAIIUU Y UPEKICHUS, TTOMJICKUT MEPEChUIKE B
TEYEHHE CEeMH JHEeW cO JHS PEerucTpalud B COOTBETCTBYIOLIMI OpraH WM
COOTBETCTBYIOILIEMY JOJDKHOCTHOMY JIUIy, B KOMIIETEHLHIO KOTOPOTO BXOIUT
pelleHre MOCTaBIEHHBIX B 00OpaIleHuH BOIPOCOB, C YBEIOMIICHUEM IpayKIaHUHA O
nepeajapecalyy ero oopalleHus, 3a UCKII0YEHUEM Cydas, YKa3aHHOro B ILIL. 5.4,
5.8 Hacrosmero [lonoxenus.

3ampeniaeTcs HampaBlIATh KAJIOOBl TpPaKTaH Ha PACCMOTPEHHUE TEM
JOJKHOCTHBIM JIMIIAaM aIMUHUCTPAlMK Y UPEKACHUSI, PEUICHHE WIA JEHUCTBUE
(Oe3neiicTBUE) KOTOPBIX O0MXKATYETCS.

4. PaccMoTpeHne o0OpaleHuii rpaaaH, NOJAr0TOBKA OTBETOB

OOparieHue, MOCTYNMBILEE 3aBEAYIOMIEMY YUPEKICHHEM, MOJJICKUT
00s13aTEIPHOMY PACCMOTPEHHUIO.

4.1. VYyer, peructpamus, X0J1 paCCMOTPEHUS 00paIlieHus TPpaKIaH
OCYILIECTBIISIIOTCS 3aBEAYIOIIUM C 3aHECEHUEM B KYPHAJI U KapTOUKY JTUYHOTO
npuema.

4.2. 3aBenyronuii YupexaeHueM:

- obecneynBaeT OOBEKTHUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PAaCCMOTPEHHE
oOpalieHusi, B cliydae HEOOXOAMMOCTH C y4acTHEM IpakJaHWHA, HAMPABUBIIETO
oOpailieHue;

- 3ampammMBaeT HEOOXOIAUMBIE MJII PACCMOTPEHHUS OOpallleHUsl JTOKYMEHThI U



MaTepualibl B IPYrUX OpraHax Uy IpyTruxX NpeAnpUsTANA U OpraHu3aluid ropoja, 3a
HCKJIIOYEHUEM CYJI0B, OPTaHOB JO3HAHMS U OPTaHOB MPEIBAPUTEIHHOTO CIIC/ICTBUS,
- IPUHUMAET MEPhI, HAITPABJICHHbIC HA BOCCTAHOBJICHUE WJIY 3aIlIUTy HAPYUICHHBIX
npaB, CBOOO M 3aKOHHBIX UHTEPECOB IPakJaHUHA;

- TaeT MMCbMEHHBIE OTBETHI IO CYIIECTBY IMMOCTABJICHHBIX B 00paIlIEHNH BOIIPOCOB;

- YBEIOMJISIET TpaXkJIaHWHA O HAMpaBJICHUM €ro OOpalleHUs Ha PacCMOTPEHUE B
JPYroM OpraH WiH APyrue NpeanpusiTis U OpraHu3allid ropojia B COOTBETCTBUU C
UX KOMIIETEHIIUEH.

YupexneHusi, OpeanpusITUss U OPraHU3alMu OKpyra II0 HalpaBJICHHOMY B
YCTaHOBJIEHHOM MOPSIIKE 3anpocy 3aBEIYIOLIETO  YUPEXKICHHUEM,
paccMaTpuBaroiiero odpaiieHue, o0si3aHbl B TeUeHUE 15 NHEW MpenocTaBiIsTh
JIOKyYMEHTbl M MaTepuajbl, HEOOXOIUMBIC JII PACCMOTPEHHUS OOpallleHus 3a
HCKJIIIOYEHUEM JOKYMEHTOB M MaTE€pUaJIOB, B KOTOPBIX COJEPHKATCA CBEIACHUS,
COCTABJISIIOIIME TOCYAAPCTBEHHYIO WM OXpaHseMylo (enepaibHbIM 3aKOHOM
TaliHy, U JUIs1 KOTOPBIX YCTAHOBJIEH OCOOBIN MOPSIIOK MPEAOCTABICHUS.

OtBeThl Ha oOOpalleHus TpPakKJIaH, NpPUCIAaHHBIE HAa UMS 3aBEIYIOIIETO
YupexaeHueM, roToBiITca Ha OJaHKe YUpPEKACHHS 3a MOAMUCHIO 3aBEAYIOIIETO
YupexaeHueM U perucTpupyroTcs: B )KypHae.

4.6. OTBeTHI JOHKHBI COACPIKATH KOHKPETHYIO U YETKYIO0 HH(POPMAITHIO 110
BCEM BOITpOcaM, IOCTaBJIECHHBIM B OOpalieHuu rpaxaad. Ecinu 3asButento gaH
OTBET B YCTHOH (hopmMe, TO B MaTepHaliax, MPUI0KEHHBIX K OOpaIlleHHIO, I0JKHO
OBITH 3TO yKa3aHo. Eciu maetrcs mpomMexxyTOUHBINH OTBET, TO YKa3bIBA€TCSA CPOK
OKOHYATEIbHOTO PEUIEHUS MOCTABIEHHOTO BOIIPOCA.

OTBeThl, MOArOTOBIICHHBIE HA OCHOBAHUU IPABOBBIX JOKYMEHTOB, JOJIKHBI
COJZIEpKaTh PEKBU3UTHI 3TUX JJOKYMEHTOB C YKa3aHUEM JaThl 1 HAUMEHOBAHUSI.

OTBeT Ha KOJUIGKTUBHOE OOpaleHue OTIPaBIsSETCS Ha WMS IEpPBOTO
MOAMKCABUIETO €ro JMIA, €CJIM B MHUCbME HE OTOBOPEHO KOHKPETHOE JIMIIO, KOMY
HaJIJICKUT JaTh OTBET.

OtBeT Ha oOpailleHHe, TMOCTYNUBIIEE B aAMUHUCTPALMIO YUPEKICHUS 10
MH(POPMAITMOHHBIM CUCTEMAaM OOIIEro MOJIb30BAHUSI, HAIPABJISETCS 110 MOYTOBOMY
aZpecy, yKa3aHHOMY B OOpallleHUH.

4.7. OOpalleHus rpaxk/iad Mocye UX PACCMOTPEHUS UCTIOJIHUTEISIMU
BO3BPAILAIOTCS] CO BCEMH OTHOCSIIIIMMUCS K HUM MaTepuaiamMH 3aBeyIOIIEro
YupexaenueM, kotopas popMupyer gena, B TOM YHUCIIe C OTBETOM 3asBUTEIIO B
ciIydae, €clid JaBajoch MopyyeHue NHGOPMHUPOBATH PYKOBOJICTBO O pe3yIbTaTax
PacCMOTPEHHSI.

[Topsimok BU3MpPOBaHUS TOJATOTOBIEHHBIX OTBETOB Ha OOpAICHUS TPaKIaH 3a
MOANUCHIO 3aBEAYIOIIETO YUPEKICHUEM U €ro 3aMECTUTENIel yCTaHaBJIMBAETCS
CIEAYIONIUI: HA BTOPOM 3K3EMIUISIPE OTBETA 3asIBUTEIIIO B JIEBOM HUXHEM YTIIy
yKa3bIBaeTcsi (pamMuiauss M TOANMKUCH HUCIOJHUTENS, HOMEpP €ro CIIy»)eOHOro
TenedoHa, a TakKe MPOCTABIISIIOTCS BU3BI PYKOBOJUTEJECH, YYacTBOBABIIUX B
MOATOTOBKE OTBETA, C paCIM(PPOBKOM haMUIUil.

4.8. Ha xaxaom oOpalleHHMH TOCJI€ OKOHYATEIbHOTO PEIICHHUS U €ro
UCIIOJIHEHUSI JIOJDKHA OBITh OTMETKa 00 ucrnojiHeHuu «B nenoy», nara u JaudHas
NOAMMUCH JOJKHOCTHOIO JIMIA, IPUHSBLIETO 3TO PEIICHUE.



5. [Topsiiox paccMoTpeHMsl OTAEJIbHBIX 00palIeHuit

5.1. OOparmenus rpakJaH, MOCTYIIUBIIKE 3aBEAYIOMICH YUpeKJACHHUEM U3
CPEICTB MacCOBOM WH(MOPMAIIMK, pPACCMATPUBAIOTCS B TOPSAKE M CPOKH,
IpeayCMOTPEeHHBIC HAacTOsIIHM [lososkeHreMm.

5.2. B cmydae ecnum B NMHCHhbMEHHOM OOpaIieHUM HE ykazaHa (Gamumms
rpaXJaHWHA, HAIPABUBIIIETO OOPAIICHUE U TIOUYTOBBINA aJpec, IO KOTOPOMY JTOJKEH
ObITh HAmNpaBJ€H OTBET, OTBET Ha OOpalleHue HEe JJaeTcs 3aBeAyrouen
YupexxaenneM, NPUHUMAETCS pPEIIeHHEe O CHUCAaHUU JaHHOro oOpaieHus «B
hi (& (V0%

5.3.Ecniu B yKa3aHHOM  OOpaIlleHUH  COJAEpPKATCA  CBEACHHUS O
MOTOTaBIMBAEMOM, COBEPIIIAEMOM HJIA COBEPIIEHHOM IMPOTUBOIIPABHOM JICSIHUH, a
TaK)Ke€ O JIMIIE, €ro MOATOTaBIMBAIOIIEM, COBEPIIAIONIEM WM COBEPIIUBIIEM,
oOpalieHre TMOJ/JICKUT HAMpaBICHUIO B OpraH B COOTBETCTBHM C €O
KOMITIETEHIIAE.

5.4. Ob6parieHue, B KOTOPOM oOXKalTyeTcs cy/ieOHOE pellieHre, BO3BpaIacTCs
TPOKIAHUHY C Pa3bICHCHHEM TMOpsAAKa oOKajJoBaHUS JAaHHOTO CyACOHOTO
pEIICHMS.

5.5. Ilpu monydyeHHH MUCHMEHHOIO OOpallleHHs, B KOTOPOM COJIepKaTCs
HEIIEH3YPHBIC, OCKOPOWUTEIhHBIC BBIPAKCHUS, YTPO3bl KM3HU, 3I0POBBIO HIIN
UMYIIECTBY JODKHOCTHOTO JIMIA, a TaKKe WICHOB €ro CEMbU 3aBeIyIONTUi
VYupexxnenueM BIOpaBe OCTaBUTH oOpalieHue ©0e3 OTBeTa 10 CYIIECTBY
MOCTABJICHHBIX B HEM BOMPOCOB M COOOIIUTHh TPAXKIAHWHY, HAIMpPaABUBIIEMY
oOpartieHue, 0 HeJI0MyCTUMOCTH 3JI0yOTPEOJICHUSI IPABOM.

Pemenune o cnucanum gaHHoro oOpamieHuss «B gemno» u  HampaBiIeHHH
COOOIICHHST  3afBUTETI0 O  HEJOMYCTUMOCTH  3JIOYHOTPEOJICHHUs]  MPaBOM
MPUHUMAETCS U TIOJIMMCHIBACTCS 3aBEAYIOMNM Y UpEXKICHUEM UITU 3aMECTUTEIIEM.

5.6. B cnmyuae, ecnm TEKCT MHUCHMEHHOTO OOpaIieHUs HE TOIaeTCs
MIPOUYTEHUIO, OOpaIieHNe HE TIOJJICKUT HAIMPABICHUIO Ha PACCMOTPECHHUE U OTBET Ha
HEro He JlaeTcsi. 3asBUTEIII0 00 ATOM coo0I1aeTcs, eciau ero (haMuwins U MOYTOBBIN
aJpec TMOMJIAI0TCS MpoUYTeHWto. Pemenne o cmucaHuu JaHHOTO oOpameHus «B
JIETI0» U COOOIICHUH 3asBUTEIIO MPUHUMAIOTCS W TOAIUCHIBAIOTCS 3aBEIYIONAM
YupexxIeHus: WA 3aMECTUTEIIEM.

5.7. OOpamenus TpakaaH, MOCTYIHBIIAE OT OJHOTO M TOTO JK€ JIWIA TI0
OJIHOMY M TOMY € BOTIPOCY, €CJIA CO BPEMEHH TMOAauu MEePBOT0 00paIeHUs UCTEK
YCTaHOBJICHHBIN HAcTOAIMM [loI0’keHHEM CPOK PACCMOTPEHHUSI UM 3asIBUTEIh HE
COTJIACEH C MPUHATHIM TI0 €T0 OOPAIICHUIO PEIICHUEM, CAUTAIOTCSI TOBTOPHBIMHU.

[Ipu paGoTe ¢ MOBTOPHBIMHU OOpaIICHUSMHU JEIOMPOU3BOAUTENH (OopMHUPYET
JIEJI0 € y’K€ UMEIOIIMMHUCS TOKYMEHTAMH 110 OOPAIICHHSIM JaHHOTO 3asBUTEIIS.

He cuuraroTcs mOBTOPHBIMU OOpAIIEHUS OJTHOTO M TOTO K€ 3asBUTENS, HO TIO
pa3HbBIM BOMpPOCaM, a Tak)K€ MHOTOKpaTHbIE - MO OAHOMY M TOMY K€ BOIPOCY B
cilly4yae, €CJIM NPUYUHBI, TI0O KOTOPHIM OTBET IO CYIIECTBY IOCTaBJICHHBIX B
oOpalieHly BOMPOCOB HE MOI ObITh JlaH, B MOCIEAYIOUIEM OBbUIM YCTPAHEHBI,
rpaKJaHUH BIIpaBe€ BHOBb HANPABUTh OOpAIllEHUE 3aBEAYIOIIEMY Y UpEkKICHUSI.



5.8. B ciyyae eciau B MUCBMEHHOM OOpAaIllEHUU TPpakIaHUHA COJEPIKUTCS
BOIIPOC, HA KOTOPBIM €My MHOTOKPAaTHO JaBAJINCh NUCHMEHHBIE OTBETHI IO
CYIIECTBY B CBSI3U C paHEE HAMNpaBICHHBIMU OOpalleHUSMH, U TPU TOM B
oOpaIieHry HE TMPUBOISATCS HOBBIC TOBOJABI WM OOCTOSITEIBCTBA 3aBEIYIOITHIT
VYupexneHueM BHOpaBe NPUHATH PEIICHHE O OE30CHOBATEIBHOCTH OYEPETHOTO
oOpaIieHusi U TPEKPAIICHUH TEePENUCKA C rpakaaHnHoM. O JaHHOM pericHUH
YBEJIOMJISIETCS TPAXKJaHUH, HAPABUBIINUKN oOpanieHue.

5.9. B cityyae eciu OTBET O CYIIECTBY ITOCTABICHHOTO BOIPOCa B 00OpallieHuu
HE MOXET OBbITh JaH 0e3 pasriallleHus CBEICHUM, COCTABIISIONIUX OXpaHSIEMYIO
@denepa’abHbIM 3aKOHOM TaiiHy, TpakJIaHWHY, HalpaBUBIIEMY O0OpalleHue,
cooOIIaeTcss O HEBO3MOXKHOCTH JIaTh OTBET IO CYIIECTBY B CBA3U C
HEJIONYCTUMOCTBIO pa3rJIallleHUs] YKa3aHHbBIX CBEJICHU.

6. Cpoxu paccMoTpeHus o0palieHUuil M yBeIOMJICHUE 3asiBUTeJIel

6.1. O6pamenus, moctynusiue 3aBenayromemy JOY, paccmarpuBaioTcs B
CPOK /10 OJHOr0 MEcsilla CO JHS UX PErUCTPAlMM, €CIM UHOW CPOK (MEHbBILIUMN) He
YCTaHOBJIEH PYKOBOJUTENEM JHO0 ero 3amectuteneMm. OOpaieHus, He Tpedyromue
JOTIOJTHUTENBHOIO M3YUYEHUsI U MPOBEPKU, paccMaTpuBaroTcs Oe3oTiiaraTenbHO. O
pe3yJIbTaTax pacCMOTPEHUS YBEIOMIISIOTCS 3asIBUTEIIN.

6.2. B HUCKIIOUHTEIBHBIX CIOy4yasx PYKOBOAUTENb BIPaBE MNPOMJIUTH CPOK
paccmoTpeHus odparnieHus He Oosee yeM 3a 30 1Hel, yBeJOMUB O IPOJIEHUH CPOKa
€ro paccMOTpEHHUs TpaxkJaHWHA, HampaBuBIIero oOpamienue. llpomnenue cpoka
oopMIIIeTCST UCTIOJHUTEISIMU HE MEHEE YeM 3a IATh JHEH 10 UCTEYEHHUs CpoOoKa
paccMOTpeHus oOpalieHus.

7. Opranmn3anus padoThl 10 JUYHOMY NIPUEMY IPAKIAAH

7.1. Tpaduk © TOPANOK JIMYHOTO TpHUEMa TPaKIaH B YUPEKICHUH
yCTaHABIIMBACTCS 3aBEYIOMIUM Y UpEIKICHUS.

7.2.1lpp  nmUYHOM  TIpUEME  TPAXKIAHWH  TPEIBSABISACT  JTOKYMEHT,
YIAOCTOBEPAIOIINI €r0 JTUYHOCTb.

7.3. I1o Bonpocam, HEe BXOJISAIINM B KOMIIETCHITUIO 3aBEAYIOIIEH YUpeKICHUEM,
3asIBUTEJISIM PEKOMEHTyeTCsl OOPATUThCS B COOTBETCTBYIOIINE OPTAHBI, YUPEKIACHUS,
OpraHHU3aIUH.

7.4. Bo Bpems 3amucu Ha TIPUEM 3aBEIYIONMUM 3alOIHSAET KapTOUKY JTUYHOTO
npueMa rpaxaanuHa (popma nmpusiaraercs), B KOTOPYIO 3aHOCUTCS

cojepkaHue oOpaleHus TpaKJaHUHA Ha JIMYHOM MPHUEME, a TaKKe PE30JIIOIHs
BEIYIIETO TMpHEM, C TMOPy4YeHHEM JOJDKHOCTHOMY Jmiy. [lpwm HeobxomumocTu
rpaxJIaHaMm TMpeJjaraeTcss H3JI0KUTh CyTh BOMpOca B MHUCHbMEHHOM BHUJIE.
[lucbmenHoe oOpaleHue B ATOM CiIy4ae PEruCTPUPYETCs WU PACCMATPUBACTCS B
YCTaHOBJICHHOM TOPSIJKE, a B KApTOUKe JiesIaeTcsl oTMeTKa «OCTaBIeHO 3asIBICHUE)
U JlaTa PerucTpalni.

B ciydae eciau M310KE€HHbIE B YCTHOM oOpaiieHuud (akThl U OOCTOSITEIHCTBA
SBJISIIOTCSI OYEBUAHBIMM W HE TPEOYIOT JOMOJIHUTEIBLHON MPOBEPKHU, OTBET Ha
oOpalieHue ¢ corjlacus TPaKJaHWHA MOXET ObITh JaH YCTHO B XOJ€ JMYHOTO



npuemMa, 0 4eM JIeJaeTcsl 3allliCh B KapTOYKE JMYHOIO IpHeMa IpaxaaHuHa. B
OCTAJIBHBIX CIy4YasX JaeTcsl MUCbMEHHBIM OTBET MO CYIIECTBY MOCTABJICHHBIX B
oOpallleHuH BOMIPOCOB.

7.5. IIpu MOBTOPHBIX OOpaICHUSX TOIOUPAIOTCS UMEIOIINECS MaTeprabl 1O
JeITy 3asiBUTEIIS.

7.6. B xome AMYHOTrO MpHeMa TPaXAAaHUHY MOXKET OBbITh OTKa3aHO B
JaJbHENIIIEM PAacCMOTPEHUHU OOpallleHus, €cld €My paHee ObUl JaH OTBET IO
CYILECTBY IIOCTABJIEHHBIX B 00pAIllEHUN BOIIPOCOB.

8. PaboTta c oOpanieHusiMmu, NOCTABJIEHHLIMH HA KOHTPOJIb

8.1. OGparenus, B KOTOPBIX COJIEPKATCS BOIPOCHI, MMEIOIINE OO0JIBIIOEe
OOIIECTBEHHOE 3HAYEHHE, COOOIIACTCSI 0 KOHKPETHBIX HAPYIIICHUAX 3aKOHHBIX TPaB
Y MHTEPECOB rpaxaaH, kak npasuiio ctaBarcs Ha KOHTPOJIb.

8.2. Ha xouTposbHbIX oOpamenusx craBsatcs nometku «KOHTPOJIby u
«JTOMJIEXXUT BO3BPATVY».

8.3. JIo)bKHOCTHOE  JIMIIO - UCIOJIHUTENIb B YCTAaHOBJICHHBIE CPOKHU
paccMaTpuBaeT KOHTpOJIbHOE oOpamieHue, uHQOpMHpYeT O pe3yJlibraTax
3aBEYIOLIET0 YUpEeKISHUEM JIMOO 3aMECTUTENISl, TOTOBUT OTBET 3asIBUTEIIIO.

8.4. Ecnu B 0o0OpamieHusx rocyIapCTBEHHBIX OPTaHOB COJEPKATCS MPOCHOBI
npouH(OPMHUPOBATh X O pe3yJibTaTaX PaCCMOTPEHUS T'PaKIaH, TO UCIOJIHUTENb
TOTOBUT OTBET U WM. Kak MpaBuiio, 3TU OTBETHI MOJIUCHIBAIOTCS 3aBEAYIONTUM
VYupexnenueM. 3aBeayromuii YupexaeHueM BIpaBe MPEIJI0KUTh UCTOJHUTEIO
MPOJOIKUTE Pa0dOTy C MPOBEICHHEM JOMOJHUTEIBHBIX IMPOBEPOK WU TOCIHE
MOANUCAaHUSI OTBETa COUCaTh MaTepualbl MO pe3yJbTaTaM pPaCCMOTPEHUS
obpamenus «B gemnoy.

8.5. O6pareHue cunTaeTcs MCIOIHEHHBIM M CHUMAETCS C KOHTPOJS, €Clu
PacCMOTPEHBI BCE MOCTABJIEHHBIE B HEM BOIPOCHI, PUHATHI HEOOXOUMBIE MEPHI,
3asIBUTEJISIM J1aH OTBET.

8.6. [lucrMenHbIe 0OpalieHus, Ha KOTOPbIE JAIOTCS TPOMEKYTOUHBIE OTBETHI,
C KOHTPOJISi HE cHUMaroTcs. KOHTposb 3aBepiiaeTcs TOJBKO MOCJE BHIHECEHUS U
NPUHATHS HMCUEPIBIBAIOIIUX MEp M0 Pa3pelICHUI0 TPEJIOKECHUS, 3asBICHUS,
KajoObl. Pelienre o CHITUU ¢ KOHTPOJISI IPUHUMAET 3aBEIYIONINI YUpeKICHUEM.

8.7.KoHTpoabpHble oOpaleHus JOJDKHBI COJIepKaTh KOHKPETHYIO M YETKYIO
HH(pOpMAIIHMIO 110 BCEM BOIIPOCAM, OCTABICHHBIM B 00pAIICHUSX TPAXK/IaH:

€CJIM CPOKH PACCMOTPEHUS MTPOJJICHBI, TO JOJIKHBI ObITh YKa3aHbI IPUYUHBI U
OKOHYaTeJbHAs JlaTa  PACCMOTPEHMS, IO HUCTEYEHUH KOTOpoHM  Oyjaer
JOTIOTHUTEIHHO COOOIIEHO O TIPOJIeTaHHOM padboTe;

B OTBETE JIOJKHO OBITH YKA3aHO O TOM, YTO 3asBUTEIb B TOM HJIM HHOU (hopme
pOUH(OPMHUPOBAH O PE3yIbTATaAX PACCMOTPEHUS;

OTBET 3asIBUTEIIIO MOANMKUCHIBACTCA 3aBEIYIOIINM Y UPEIKICHUEM;

K OTBETYy TPUKIAIBIBACTCA OpPHUTMHAI PACCMOTPEHHOTO OOpalieHus
rpaxkaanuHa, eciau Ha HeM ctouT mrtami «[TOJIJIEXKUT BO3BPATY ».

9. KoHTpo.b 3a co0/101eHreM MOPSAKA paccCMOTpeHNsl 00paleHui



9.1. JIo/bKHOCTHOE JUII0 B MpefesiaX CBOCH KOMIETEHIIMH OCYIIECTBIISET
KOHTPOJIb 32 COOJIOZICHHEM IMOpSIKa PAacCCMOTPEHHs OOpallleHUil, aHaTu3upyeT
coJiep>KaHue, MOCTYMAIOMUX 00palieHnit 1 HHOOPMUPYET 3aBEAYIOLIETO MO eIy
3asIBUTEIIA.

9.2. 3aBenyromas YUpekIeHUEM MPUHUMAET MEPhI IO CBOEBPEMEHHOMY
BBEISIBJICHUIO W YCTPAaHEHWIO TPUYMH HAPYIIECHUS TIpaB, CBOOOI M 3aKOHHBIX
MHTEPECOB rpa)kJaH.

9.3. JIunja, BUHOBAThIE B HapyIICHUHU MOPSAIKA PACCMOTpPEHUs oOpauieHuin
rpakJaH, HW3J0KEHHOro B HacTtosimeM IloyiokeHuH, HEeCyT OTBETCTBEHHOCTD,
MPEeAyCMOTPEHHYIO 3aKOHOAaTebCTBOM Pocculickont denepanum.

10. XpaHeHne MaTepuAaJioOB N0 00palIeHUAM I'PaKIaH

10.1. 3aBemyromuit Yupexnenuem OCYILLECTBIISIET  XPAaHEHHE 17§
UCIIOJIb30BaHUE B CIPABOYHBIX M MHBIX LEISAX MPEUIOKECHUN, 3asBICHUNA U Kajl00
rpaxkaaH.

10.2. BHecT B HOMEHKJIATYPy [ KYpHaJ PETUCTPAIMK MO OOpalieHusIM
rpaxkaaH.

10.3. OTBETCTBEHHOCTh 32 COXPAHHOCTb JIOKYMEHTOB IO OOpamieHusm
IpaKJaH BO3JaraeTcs Ha 3aBEYOLIET0 Y UpexKACHUEM.

10.4. YcranaBnuBaeTcss CPOK XpaHEHUS TMPEJIOKEHUU, 3asiBICHHUM, Xanob
rpax/iaH U JOKYMEHTOB, CBSI3aHHBIX C X PACCMOTPEHHUEM U pa3pelieHueM - 5 JIeT.
B HE0O0X0uMBIX clTydasix SKCIEPTHON KOMUCCHUEH MOXKET ObITh IPUHSTO pElICHUE
00 yBEJIMUYEHUH CPOKA XPAHEHHs WM O MOCTOSIHHOM XpaHEHUHU HamOoJjee [eHHbIX
MPEIIOKEHUN TPAXKIaH.

10.5. Tlo ucTeueHUM YCTAHOBIIEHHBIX CpPOKOB XpaHEHHUS JIOKYMEHTHI IIO
NPEMIOKEHHUSIM 3asBJICHUSIM M Kajo0aM TpaKJaH MOJJIeKAaT YHUUYTOXKEHUIO B
COOTBETCTBUM C YTBepKAeHHbIM DenepanbHON apxuBHOU ciyx00i1 Poccun
06.10.2000 r. ITepeuneM TUMOBBIX YIPABICHYECKHUX IOKYMEHTOB, 00pa3yOIIMUXCcs B
NEeSATEIbHOCTH OPraHu3aliy, C YKa3aHUEM CPOKOB XPaHEHHUSI.

10.6. XpaneHnue en y UCTIOTHUTENICH 3alperaeTcs.

10.7. OOpaieHus rpaxkJiad MOTYT HaIlpaBJIsAThCSA B apXUB 0€3 pacCMOTPEHMUS,
€CIM B HHUX COJEpXKATCs pacCyXJACHHs IO W3BECTHBIM mpoliemMaM WU
NOJTHUMAIOTCSL YK€ PpELICHHbIE BONPOCHl, HE TPeOyIOUIHe JAOMOJIHUTEIHHOIO
paccMOTpEeHHUs, a TaKKe OECCMBICICHHBIE IO COJIEPKaHUIO.

10.8. Pemenue o crimcaHny yKa3aHHBIX 0OpallieHnid MPUHUMAET 3aBE Ty ONTUI
YupexIeHueM.



[MPWIOXEHME

KAPTOYKA JIMUHOI'O ITPUEMA T'PAKJIAH

Jara mpuema

®.1.0. rpaxnanuHa”

Mecto paboTel

JomamHuii anpec

Tenedon

Copnep:xaHue ycTHOro oOpalieHus

Pesynbrar paccMoTpeHust yCTHOTO oOpaIrieHus TpaxaaHuHa
Komy otnpaBneno (pe3omtorus)

JlaTta ncnonHeHUs

JlomoTHUTEIBLHBIN KOHTPOJTH

CHSTO ¢ KOHTPOJIA

Pesynbrar

JlaTa, JOJKHOCTH UCIIOJTHUTEIS

OT rpaxxgaHuHa TPUHAITO MUCHbMEHHOE

U WN R

3asBieHue (Ilpunaraercs)
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